Setting Up Nurse/Pharmacist Prescriber on SystmOne
Points 1-6 do not need staff user’s smartcard to action; Points 7-10 do require the user’s smartcard.

1. Someone with Admin Rights:
Setup — Users & Policy — Staff & Organisational Setup

Audit Links Clinical Tools Workflow User System Help

ﬁ'l Users & Palicy 3 Eéa Staff & Organisation Setup i
Prescribing 3 "3‘ Staff Leave
“accinations b Public Holidays & Closed Days...
- Appointments » Organisation Details...
Data Ertry 5 % Organisation Preferences...

Configure Caseloads. .

Data Output ]
Canfigure Teams

b
emplts Reference Organisation Groups
Referrals & Letters 4 Configured Lists
& Mohile Working & Integration ® Motification, Task & Pathology / Radiology Redirection

RBAC Staff Rol

Bulk Operations 4 At roles
RBAC Business Functions

Data Conversion 4
Impart/Export Staff Local Access Rights

Depl it 3

Sployme ‘ URL & Program Maintenance

Strategic Reporting Download Configurations

2. Highlight the staff member needing prescribing rights and Click Amend Staff

Staff | Branches | Archived Staffl Archived Elranches|

B New Staff f Amend Staff @ Archive Staff B i

MName
KIMNG, Shona

3. In Global Settings tab of Amend Staff Details pop-up box, add NMC/GPhC number and
ensure Organisation details are correct

~ Amend Staff Details X

Glabal Settings | Local Settings | Local Access Rights | Skill Sets | Additional Languages| |
Personal Details
Title First name Micldle names Surname
Mame ~ | |Shona King
Initials Amend Name
Gender (C) Male () Female () Indeterminate ) Unspecified/Unknown

Contact Details

Usual organisation |Hounslow GP Practice (Hounslow Training PCT) <
Makile

Email

Professional Details

Mational ID GPhC - | 2066026 @ GMe website
@ Other () Consuttant () GP GMP ID

Qualifications

Logon Details

User logon name SKing0102 Password

Time before system lockout 20 | Minutes

Lockout warning prompt 60 | Seconds

Mumber of invalid password attempts permitted | 5
Lifetime of password 90 | Days

Smartcard ID

Ok Cancel




4. In Local Settings tab of Amend Staff Details pop-up box, pick either Nurse Prescriber or
Pharmacist for Employment Role. PPA ID box does not need to be filled in.

" Amend Staff Detail

Global Settings | Local Seﬁin98|Loca|Access Rights | Skill Sets | Additional Languages

Employment Details

Employment role L, X [Murse Prescriber

Telephone no. J ext.

Pager number

Employment start date 14 Aug 2014~

GP local codes Edit Local Codes
PRPAID Caseload Prescribing
Using PPA ID Set Clear

Using GMCZ Mumber Set Clear

Preferred appointment duration |10 | Minutes

Activation
Logon at this organisation is enabled
|:| Automatically disable this logon if not used for |56 hours (this number can be changed via preferences)

This logon will not be disabled automatically

Cancel

5. In Local Access Rights tab of Amend Staff Details pop-up box, under prescribing ensure than
Independent Prescriber and Digitally Signs Prescriptions (if doing ETP) are ticked.

4 | | Prescribing
Repeat Prescriber - canissue repeat templates
Repeat Reauthariser - can reauthorise repeats
Community Practitioner Nurse Prescriber - can prescribe from the Nurse Prescribers' Formulary
Independent Prescriber - can prescribe as a GP, Murse or Pharmacist prescriber
Supplementary Prescriber - can prescribe any medication (within the framewaork of a Clinical Management Plan)
D Owns a Doctors Bag - allows drug stock to be transferred to the 'bag’
Formulary Manager - can configure drug and Read code formularies and Read code synonyms
Digitally Sign Prescriptions - can digitally sign prescriptions

D Perform ETP Cancellations - can perform ETP cancellations

6. Then OK.



7. With user’s smartcard in, go to User — User Preferences

System Help

" Home Fa

Matifications o
Mew Motification...  Ctrl+E

] &

Messaging...

T

Change Password...
Learning Motes
4 Favourite Screens... F2

User Preferences... n

Timed Panic Button
Panic Button Ctrl+Shift+Enter

o

8. Under prescrbining on the left hand side, highlight Prescription Authorising
Ensure ‘Use the organisation default method of authorising scripts’ is the choosing
authorising method to ensure nurse/pharmacist details are printed on the prescription.

Ui et

Enter text to search Search  Clear |:| Use Hospital site code for script printing (required to print Hospital Prescriber FP10 Forms)

PR Pathology If | am the authoriser then print the following prescriber details on prescriptions (this only applies to non-GP prescribers)

+ Filing (@ Print practice-employed-style prescription if at a practice and PCT-employed-style prescriptions otherwise
+ Viewing & Inbox
& Protocols

[+ Patient Record

() Always print practice-employed-style prescriptions

() Always print PCT-employed-style prescriptions

+ Patient Search To decide the authoriser of prescriptions @) Use the organisation default method of authorising scripts
4 Prescribing () Always authorise scripts with the usual GP
E_)Q) Action Group Timeline
+ Dose Shortcuts
* Frequently Used Drugs
E Prescribing
A Prescribing Warnings

() Always authorise scripts using the specified prescriber(s)

+ Prescription Authorising

+ Prescription Counterfoils
+  Quick Print
+ ScriptSwitch

+ Times and Doses

+ Record Summaries
4= Referrals In
&l RTF Output
I = Seanning
E= Smartcard
[» Tasks
+ Telehealth
O URLs & Programs
11 warnings

Copy from Another User Restore Defaults o] Cancel

9. Then click OK

10. Go to a test patient and try prescribing and printing to ensure that it prints correctly.



