
Setting Up Nurse/Pharmacist Prescriber on SystmOne 
Points 1-6 do not need staff user’s smartcard to action; Points 7-10 do require the user’s smartcard. 
 

1. Someone with Admin Rights: 
Setup – Users & Policy – Staff & Organisational Setup 
 

 
 

2. Highlight the staff member needing prescribing rights and Click Amend Staff 
 

 
 

3. In Global Settings tab of Amend Staff Details pop-up box, add NMC/GPhC number and 
ensure Organisation details are correct 

 

 



4. In Local Settings tab of Amend Staff Details pop-up box, pick either Nurse Prescriber or 
Pharmacist for Employment Role.  PPA ID box does not need to be filled in. 

 

 
 

5. In Local Access Rights tab of Amend Staff Details pop-up box, under prescribing ensure than 
Independent Prescriber and Digitally Signs Prescriptions (if doing ETP) are ticked. 

 

 
 

6. Then OK. 
 
 

 
  



7. With user’s smartcard in, go to User – User Preferences 
 

 
 

8. Under prescrbining on the left hand side, highlight Prescription Authorising 
Ensure ‘Use the organisation default method of authorising scripts’ is the choosing 
authorising method to ensure nurse/pharmacist details are printed on the prescription. 

 

 
 

9. Then click OK 
 

10. Go to a test patient and try prescribing and printing to ensure that it prints correctly. 


