SHAKESPEARE

Below is an overview of the benefits platform where you can review, select and update your benefits options.
Please note: some of our benefits will only be available to update when the benefits window is open.

SHAKESPEARE

Welcome Login

Welcome to your Shakespeare Martineau USERNAME |

portal. | v‘.
I

If you already have an account, please login .

using your username and password.

PASSWORD

If you don't have an account, please contact
your administrator, who will send you an
invitation to access the portal.

By logging in, you agree to our Privacy Policy
(updated 11/05/2020) and Cookie Policy
(updated 11/05/2020).

FORGOTTEN USERNAME

FORGOTTEN PASSWORD

You will then be taken to your home screen (below):

Before you log in for the first time, you
will receive a link from Zest Benefits to
your work email address with a
registration link; follow the link and from
here you will be asked to verify your
date of birth, confirm you're not a
robot, create your own username and
password, and check and confirm
agreement to Terms of Use. Once
you've done that you will be sent a
verification email, click the link to
verify before being taken to the login
screen (shown here).

You won’t need to be in Citrix to access
the benefits platform, you will just need
to use the following link:

https://my.zestbenefits.com/shma/

You can also find a link on the HR Portal.

From here you can select: MY BENEFITS (page 2) which can include Life Assurance Flex, Private Medical Insurance,
Medical Cash Plan, Critical lllness Cover, Dental Insurance, Travel Insurance and Give As You Earn; TOTAL REWARD
STATEMENT which shows your flexible benefits value including your salary; and ADDITIONAL BENEFITS which can
include links to Tax Free Cycles, Travel Scheme, Active Discounts, Gym Discounts and Employee Assistance Plan info.

You will also see the “My Details” button towards the top right hand side of your screen — here you can update your
family details so that you can include them on your scheme where family cover is available, alternatively you can do this
when you're selecting the benefit. You can also update your nominated beneficiaries for your Life Assurance cover®*.
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*You may have provided these details to HR using the “death in service nomination form”, we advise that you update the details within the benefits
system so that you can check and update them as you need to. If you wish to review your nomination form please email hroperations@shma.co.uk.



https://protect-eu.mimecast.com/s/xBvDC8qPYhwMKDrCnBSPg?domain=my.zestbenefits.com
mailto:hroperations@shma.co.uk
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MY BENEFITS
By selecting my benefits you will be taken to the page shown below.

You must complete the 3 step process before any new benefits options will be confirmed.

Step 1: Select

When the window is open, you will be able to select from any of the benefits shown under AVAILABLE BENEFITS. You
will only be shown the benefits you're able to select based on your eligibility.

MY BENEFITS PACKAGE shows the flexible benefits you currently have selected, if you begin selecting new benefits
while the window is open, they will build up here. You can also amend and cancel any existing flexible benefits from
here; if you remove them from your package they will appear back in the available benefits section.

AVAILABLE BENEFITS

Changes made to your benefits during ths window will apply froem Q1 July 2020,

MY BENEFITS PACKAGE

Yoor benefits package contains the benefins y avided by your employer. You can view

DISPLAY VIEW:  MONTHLY Vv

et B B e pa o Private Medical In<
Birmingham H ita Private Medical Insu

SRONZE ENFLOYEE ONLY

Scroll down to check the total cost of your benefits package; you can use the “display view” dropdown (shown in the
image above) to show the weekly, monthly and yearly costs*. When you're ready to confirm, click “Review & Confirm”.

EXISTING BENEFIT SELECTION  FROM 04 JUL 2020
GROSS SALARY EENEFIT COST [SALARY SACRIFICE) ESTIMATED TAX & Ml EEMEFIT COST {MET P& ESTIMATED TAKE HOBE FAY
£1,666.67 /™ - £0.00 5™ - £22085 /™ . £884 7™ = £142708 /™

BEMEFIT COST TO YOUR EMPLOYER

£54.05 /™o

*Please note your estimated take home pay will not account for anything which is not in the benefits system.
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Step 2: Review

You will be taken a final review page, where you will be asked to review and agree to the terms & conditions; you will
need to check the box to agree and click on “Confirm Benefits Selection” at the bottom.

Plzaze review the details of each benefit before confirming your selections.

CHSPLAY VIEW: MONTHLY v

BENEFIT YOUR SELECTION SELECTION EFFECTIVE COSTTO EMPLOYER
TYPE You COET

0
P

Birmingham Bronze
Hospital Satur

E8.B4
From et Pay

Life Assurance Life Assurante (3 « salary] - Cowe Selection E0.00 £4.00
E60, D000 From Met Pay

Private Medical Errpltsyee Orily Seiection o £0.00 £50.05

Insurance 3 From Met Pay

COST SUMMARY

FROM 01 JUL 2020

GROSS SALARY EENEFIT COST (SALARY SACRIFICE) ESTIMATED TAX & Ml EBENEFIT COST (NET PAY] ESTIMATED TAKE HOME PAY
£1,666.67 /™ - £0.00 /™ - £22985/™ -  £B84/™ = £142798 /™

BENEFIT COST TO YOUR EMPLOYER

£54.05/™

TERMS & CONDITIONS

[ By checking this o you agres to the terms and conditions sot ot below

Step 3: Confirm

As it says below, you’re all done!

You will be able to click on the home screen towards the top of the page to get back to the main screen.

You're all do

If you have any queries please email benefits@shma.co.uk.



mailto:benefits@shma.co.uk

